Lights out Checklist

Here is a list of equipment to consider turning off:

• Overhead lighting – use task lighting (under desk lamps, under shelf fluorescents)

• Turn off lighting in unoccupied areas (closets, break rooms, bathrooms, conference rooms, hall ways, copy rooms, basements, shower stalls, etc.)

• Unplug/disconnect decorative lighting displays

• Computer monitor (if the light is on, it is on)

• Computer speakers (if the light is on, it is on)

• Printer (if the light is on, it is on)

• Scanner (if the light is on, it is on)

• CPU

• Power strip

• Copier

• Fax

• Network printers

• Shredder

• Unplug battery chargers (including cameras, cell phones, PDA’s, 2-way radios) that are not being used

• Dry erase boards – electronic (if the light is on, it is on)

• Space heaters – yes, some people use these in the summer

• Fans

• Radios

• Air cleaners

• Close fume hoods

• Turn off laboratory equipment (not in use)

• Coffee makers

• Electronic calculators

• Any electric item that is nonessential (most have indicator lights – if the light is on it is using energy).

