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1.  NOTICE REGARDING USE OF GRANTS.GOV APPLY 
 
Organizations must register in Grants.gov to be able to submit proposals through the 
Grants.gov portal.  Individual Principal Investigators (PI)/Project Directors (PD) do not 
register; however the Authorized Organizational Representative (AOR) is required to 
register and, in some cases, the PI/PD may be an AOR. 
 
If you have not already done so, you, as an organization, are encouraged to register in 
Grants.gov as a prerequisite to submitting a proposal through Grants.gov APPLY.  Your 
Grants.gov registration is valid for all Federal agencies and is in effect regardless of 
whether you actually submit a proposal.  If you have not previously registered, please 
note that the registration process can take several weeks and you should register as 
soon as possible. 
 
All Broad Agency Announcements for basic research that may result in grants or 
cooperative agreements issued by this office will invite electronic proposal submission 
through that government-wide portal, regardless of the resulting award instrument.  You 
may choose to submit a proposal electronically or in hard copy; however, any electronic 
submission must be through Grants.gov APPLY. 
 
The following actions are required as part of the registration process.  All of the required 
actions are listed and described although it is likely that, if you do business with the 
federal government on a continuing basis, you already have completed some of the 
actions, e.g., obtaining a DUNS number or registration in CCR.  Detailed information, 
automated tools, and checklists are available at 
http://grants.gov/GetStartedRegister?type=organization
 
 
2.  DUNS Number 
Your organization will need a Data Universal Number System (DUNS) Number.  A 
DUNS number is a unique nine-character identification number provided by the 
commercial company Dun & Bradstreet (D&B).  Before requesting a DUNS number, you 
should investigate if your organization already has a DUNS number.  You should ask 
your organization’s chief financial officer, business office, or authorizing official to 
provide your organization's DUNS number.  You also can determine if your organization 
has a DUNS number by calling D&B at 1-866-705-5711.  
If your organization does not have a DUNS number, an authorized official of the 
organization should request one.  If the organization is located in the United States, the 
request can be made by calling 1-866-705-5711.  It also is possible to request a DUNS 
number online via web registration.  If your organization is located outside of the United 
States, you can request and register for a DUNS number online via web registration. 
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3.  Central Contractor Registry 
 
Your organization will need to register with Central Contractor Registry (CCR) before 
you can submit a grant application through Grants.gov.  CCR validates applicant 
information and electronically shares the secure and encrypted data with Federal 
agencies' finance offices to facilitate paperless payments through Electronic Funds 
Transfer (EFT). The CCR will house your organizational information, allowing Grants.gov 
to use that information to verify your identity.   
 
When your organization registers with the CCR, you will be required to complete the 
Electronic Business Point of Contact (E-Business POC) (see below) and Marketing 
Partner ID (MPIN) fields. These are mandatory fields that are required when submitting 
grant applications through Grants.gov.  The E-Business POC will be the sole authority of 
the organization with the capability to designate or revoke an individual’s ability to submit 
proposals on behalf of the organization through Grants.gov.  If you are uncertain of the 
status of your organization’s registration or who your E-Business POC is, you can 
search the CCR database (http://www.bpn.gov/ccrinq/scripts/search.asp). 
 
You may register with CCR by calling the CCR Assistance Center at 1-888-227-2423 or 
you may register online at http://www.ccr.gov.  You will NOT be able to complete your 
CCR registration until CCR has confirmed your Employer Identification Number (EIN) or 
Taxpayer Identification Number (TIN) with the Internal Revenue Service (IRS).  
 
Please note that it will take 24-48 hours for IRS to validate your TIN. According to the 
IRS, if you do not currently have an EIN and need to apply for one over the phone or 
Internet, you will be given a tentative EIN, but your EIN may not become active for up to 
two (2) weeks. If you have questions about your EIN, please call 1-800-829-4933. 
 
If you have the necessary information ready, online registration will take about 30 
minutes to complete, depending upon the size and complexity of your organization. If the 
organization completes the CCR registration process by 6:00 PM EST, the 
organizational representatives will be able to begin their registration process the very 
next business day.  
 
 
4.  Authorized Organizational Representative 
 
Before submitting a proposal, representatives of your organization need to register to 
submit on behalf of your organization.  Your organization's E-Business POC, identified 
during CCR Registration, must authorize someone to become an Authorized 
Organization Representative (AOR).  This safeguards your organization from individuals 
who may attempt to submit proposals without permission. Note: In some 
organizations, a person may serve as both an E-Business POC and an AOR. 
 
An AOR first registers with the Grants.gov credential provider (at 
https://apply.grants.gov/OrcRegister) and then with Grants.gov.  Once an AOR has 
completed the Grants.gov process, Grants.gov will notify the E-Business POC for 
assignment of user privileges.  When an E-Business POC approves an AOR, Grants.gov 
will send the AOR a confirmation e-mail.  
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5.  Grants.gov Electronic Proposal Submission  
 
Go to Grants.gov, then click on APPLY for Grants.  Insert the Funding Opportunity 
Title, Funding Opportunity Number or Catalog of Federal Domestic Assistance number 
as shown in this announcement to access the application instructions and application 
package for this opportunity.  The application instructions include the full 
announcement; the application package includes the required SF 424 (R&R) cover page 
and optional forms (SF 424 (R&R) budget) for completion.  The proposal narrative 
(without the budget if you choose to use the SF 424 (R&R) budget for that purpose) 
must be submitted as a Word or pdf attachment to the SF 424 (R&R) cover page.  
Grants.gov has published a document on tools and software that you can use to convert 
documents to pdf.  
 
General instructions on how to download, complete, and submit a proposal through 
Grants.gov can be found in the Grants.gov Users Guide 
(http://grants.gov/GrantsGov_UST_Grantee/.  
 
The SF 424 (R&R) cover page for this opportunity may be pre-populated with certain 
information. Before you begin completing the form, using the PureEdge viewer that you 
downloaded (note that if you are a MAC or UNIX user, see the information on the 
Grants.gov web site or contact the Grants.gov Contact Center for assistance), please be 
certain that the SF 424 (R&R) cover page is the one for this opportunity.  Complete the 
cover page as indicated in section IV.2 of this announcement.   
 
You can complete the application offline.  Remember to save it to your computer often 
because changes are NOT automatically saved.  When you have completed the 
application package, you need to click the Save button prior to submitting it.  If you are 
sending a DURIP proposal to more than one of the DoD participating listed in this 
announcement, you must modify it for the other submission(s).  Given the current 
capabilities of Grants.gov, you must complete a separate SF 424 (R&R) coverage sheet 
and submit and the other information comprising the proposal separately to each 
Component using their respective CFDA number or Funding Opportunity Number.  
 
The completed proposal must be uploaded into Grants.gov and submitted by an 
Authorized Organizational representative.  The application package cannot be submitted 
until all required fields have been completed.  After you successfully submit your 
application to Grants.gov, you will receive an automatic acknowledgment from 
Grants.gov that contains a Grants.gov tracking number.  We may later assign you a DoD 
number to be used for tracking and inquiries. 

Checklists and registration brochures are maintained at 
http://www.grants.gov/GetStarted to assist you in the registration process.  Other 
information to assist you in completing and submitting a proposal is available at the 
Grants.gov web site. 

If you encounter difficulties in using Grants.gov, please contact the Grants.gov Help 
Desk at: 1-800-518-4726, or by email at support@grants.gov to report the problem and 
obtain assistance. 
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